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Managing School Attendance – Supporting Senior Leaders and 
Attendance Leads  
This course is designed to support attendance leaders to embed the requirements of the 
DfE ‘Working together to Improve School Attendance’ practices and drive the requirement 
of attendance becoming everyone’s business as part of school culture.  

The course will be delivered as two virtual sessions, via teams and will:  

 Consider DfE guidance expectations and the requirements upon attendance 
managers.  

 Explore how Ofsted consider attendance.  
 Explore how data can be strategically used to assist attendance management.  
 Explore self-assessment and measuring Impact.  
 Provide good practice examples.  
 Consider DfE guidance expectations within the Worcestershire context.  

Audience: School based Attendance Leads/Senior leaders with attendance responsibility  

Cost: £60 + VAT per delegate  

28 January and 04 February 2025, 10am to 11.30am, virtual delivery, course code: SCH 
10434 / 90611 

New to Attendance/Attendance Refresher - for School Attendance 
Officers/staff  
This course is designed to support attendance officers new to the role, or experienced 



 

Using legal action to address pupil absence: Guidance for schools 
This training session, delivered by Worcestershire Children First, is intended for 
Worcestershire school-based staff who may need to instigate a request for legal 
proceedings as part of their school attendance escalation process. 
 
The training will explore when a request for legal proceedings maybe appropriate and the 
requirements upon schools in making such requests. The session will focus on 
unauthorised pupil absence (including unauthorised leave in term time) and will provide 
delegates with the latest information and appropriate resources to demonstrate what is 
required in order for the Local Authority to consider the issuing of a penalty notice or 
undertake a prosecution. 

Audience: School Attendance Leads, Head teachers, School Attendance Officers, or any 
other school based associated staff with a key role in addressing pupil attendance, absence 
and welfare would be most welcome. 

Cost: £38 + VAT per delegate 



 

pay only £51 +VAT for both sessions in total, a saving of £15 (full price for both sessions 
prior to discount is £66 + VAT) 

 13 November 2024, 1pm to 3pm, Worcester, course code: 10284/ 90439 
 05 February 2025, 1pm to 3pm, Worcester, course code: 10284 / 90440 
 02 April 2025, 1pm to 3pm, Worcester, course code: 10283 / 90441 
 25 June 2025, 1pm to 3pm, Worcester, course code: 10283 / 90442 
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How to book using CPD online:  

https://capublic.worcestershire.gov.uk/LearnCPD/CoursesSearch.aspx
mailto:workforcesupport@worcestershire.gov.uk
mailto:Workforcesupport@worcestershire.gov.uk


mailto:workforcesupport@worcschildrenfirst.org.uk
mailto:workforcesupport@worcschildrenfirst.org.uk
/worcestershire-children-first-education-services/education-services-training-and-cpd
/worcestershire-children-first-education-services/education-services-training-and-cpd
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 All bookings must be made using CPD online 
 All confirmation emails are issued directly to the delegate and CPD leader. We 

recommend CPD Leaders forward copies to delegates accordingly. 
 

https://capublic.worcestershire.gov.uk/LearnCPD/CoursesSearch.aspx
mailto:workforcesupport@worcestershire.gov.uk


 

input VAT can be claimed back. Please seek independent financial advice should you be 
unsure about your VAT status. 

VAT Code Explanation 

 

tel:0300%204562206
/
https://www.civicaepay.co.uk/WORCESTERSHIRE/WEBPAY_public/WEBPAY/default.aspx?_ga=2.243384449.580748184.1588858422-1320125984.1579692831
/info/20094/self_service_and_payments/513/are_online_payments_safe


 

Training & conference team: 

 Email:  workforcesupport@worcestershire.gov.uk 
 Telephone: 01905 844420 
 Telephone: 01905 844030 

For enquiries regarding payment please contact: 

 Email: wccaccountsreceivable@worcestershire.gov.uk 
Phone: 01905 843400 

To contact by letter: Worcestershire County Council, Wildwood, Wildwood Way, Worcester, 
WR5 2PT 
 

 

mailto:workforcesupport@worcestershire.gov.uk
mailto:wccaccountsreceivable@worcestershire.gov.uk
tel:01905%20843400

