
 



 

Table of contents 
Schools / Academy training offer ....................................................................................... 1 

September 2024 to June 2025 ........................................................................................ 1 

Edition 28 (correct 30.09.2024) ...................................................................................... 1 

Training team availability ............................................................................................... 5 

Virtual course joining instructions .................................................................................. 5 

Autism / CCN Training ................................................................................................... 6 

An introduction to Emotional Regulation for Autistic Learners ..................................... 6 

Autism in the Early Years ............................................................................................ 6 

Autism and Puberty ................................................................................................... 6 

Autism with Demand Avoidance caused by Anxiety .................................................... 7 

Girls and Autism ........................................................................................................ 7 

How to make scripts to help in social situations.......................................................... 7 

Masking and autism ................................................................................................... 8 

Primary Schools: Creating an autism-friendly classroom ............................................ 8 

Secondary Schools: Creating an autism-friendly classroom. ...................................... 8 

Transition in the Early Years ........................................................................................ 9 

Using visual tools to reflect on social situations .......................................................... 9 

Understanding and Supporting Sensory Processing Differences in the Classroom ....... 9 

What is the SCERTS approach for EYFS / Reception? ................................................ 10 

Early Help training ....................................................................................................... 11 

Early Years training ...................................................................................................... 11 

Early Years Webcasts .................................................................................................. 12 

Building an Effective Early Years Curriculum ............................................................. 12 

Digital Technology in the Early Years ......................................................................... 13 

Planning an effective learning walk ........................................................................... 13 

Preparing for your Early years Ofsted Inspection ....................................................... 14



 

Schools Attendance Training ....................................................................................... 17 

Managing School Attendance – Supporting Senior Leaders and Attendance Leads .... 17 

New to Attendance/Attendance Refresher - for School Attendance Officers/staff ...... 18 

Using legal action to address pupil absence: Guidance for schools ........................... 19 

Court Process & Writing Effective Witness Statements: Guidance for schools ........... 20 

School’s training ......................................................................................................... 20 

Art of Modelling - cultivating a learning narrative ....................................................... 20 



 

Budget Preparation and CP Budget Setting Overview ................................................ 30 

Complete Overview of School Finance ........................... Error! Bookmark not defined. 

CP Budget Monitoring .............................................................................................. 30 

Getting the Most from E5 ......................................................................................... 30 

Imprest Accounts .................................................................................................... 31 

School Fund ............................................................................................................ 31 

SFVS ....................................................................................................................... 31 

Schools Finance Management: A good practice guide for governors .......................... 32 

Virtual School training offer ......................................................................................... 32 

Booking information .................................................................................................... 33 

How to book using CPD online: ................................................................................ 33 

Confirmation ........................................................................................................... 33 

Problems with CPD online ....................................................................................... 33 

Waiting lists ............................................................................................................. 33 

Respect for others ................................................................................................... 33 

Certificates ............................................................................................................. 34 

Service delivery: COVID-19 statement ......................................................................... 34 

Terms and conditions .................................................................................................. 35 

Invoices................................................................................................................... 35 

Cancellations .......................................................................................................... 35 

VAT .......................................................................................................................... 36 

Payment methods ................................................................................................... 36 

Queries ................................................................................................................... 37 

 

  



 

Training team availability  
Availability 

dŚĞ�ƚƌĂŝŶŝŶŐ�ƚĞĂŵ�ǁŝůů�ďĞ�ĂǀĂŝůĂďůĞ�ƚŽ�ƐƉĞĂŬ�ƚŽ�ĚŝƌĞĐƚůǇ�ŽŶ�DŽŶĚĂǇ�ͬ�dƵĞƐĚĂǇ�ͬ�tĞĚŶĞƐĚĂǇ�ĂŶĚ�

mailto:workforcesupport@worcschildrenfirst.org.uk
mailto:workforcesupport@worcschildrenfirst.org.uk
/WCFEducationServices/info/2/training-conferences
/WCFEducationServices/info/2/training-conferences
mailto:workforcesupport@worcschildren.org.uk


 

Autism / CCN Training 

An introduction to Emotional Regulation for Autistic Learners   
A 90-minute opportunity which covers: 

 What are some key strategies to aid with emotional regulation? 
 Why do children (and adults) become dysregulated? 
 Understanding the root causes and triggers behind distressed and challenging 

behaviours 
 Modelled examples of strategies 
 Supporting self-regulation strategies and approaches  

Cost: £27.50 + VAT per delegate 

 20 January 2025, 4pm to 5.30pm, virtual delivery, course code: SCH 10075 / 90213  

Autism in the Early Years 
An overview of how autism presents in Early Years Settings and a raft of strategies to 
support young children with a diagnosis. 
 
A 90-minute session which covers: 

 What is autism? 
 What you might see in Settings. 
 Top tips for teaching and supporting autistic pupils. 

Cost: Free 

 05 February 2025, 4pm to 5.30pm, virtual delivery, course code: 10003 / 90161 
 02 April 2025, 6.30pm to 8pm, virtual delivery, course code: 10003 / 90162 
 14 May 2025, 4pm to 5.30pm, virtual delivery, course code: 10003 / 90163 
 02 July 2025, 6.30pm to 8pm, virtual delivery, course code: 10003 / 90164 

Autism and Puberty  
An overview of the issues facing autistic students as they enter puberty and what to 
consider when designing/delivering sex education lessons in school.  A 60-minute 
opportunity for High Schools, which covers:   

 Public/Private 
 Hygiene 
 Gender identity   
 Protective behaviours  

Cost: £20 + VAT per delegate 

 10 March 2025, 4pm to 5pm, virtual delivery, course code: 10001 / 90195 

  



 

Autism with Demand Avoidance caused by Anxiety  
A 60-minute opportunity which covers: 

 How demand avoidance may present in your setting 
 What are some key strategies to aid with demand avoidance 
 Modelled examples of strategies  

Cost: £20 + Vat per delegate 

 25 November 2024, 4pm to 5pm, virtual delivery, course code: 10005 / 90196 
 21 May 2025, 4pm to 5pm, virtual delivery, course code: 10005 / 90197 

Girls and Autism  
A 90-minute opportunity which covers: 

ͻ ‘Typical' presentations of girls with autism  
ͻ How to support “masking” behaviour 
ͻ How to support girls with autism in your classroom 
ͻ How to support girls with autism with their self-esteem 

Cost: £27.50 + VAT per delegate 

ͻ 07 May 2025, 4pm to 5.30pm, virtual delivery, course code 10078 / 90193 

How to make scripts to help in social situations  

A 60-minute opportunity which covers: 

ͻ Overview of autism and its impact on a young person’s social skills 
ͻ A look at strategies to support social understanding. 
ͻ How to use scripts to prepare for a new situation 
ͻ When to use a script 
ͻ How to write a script 
ͻ How to make scripts effective 

Cost: £20 + Vat per delegate 

ͻ 21 October 2024, 4pm to 5pm, virtual delivery, course code: 10083 / 90206 

  



 

Masking and autism 
A 90-minute opportunity which covers: 

 What is masking? 
 





 

What is the SCERTS approach for EYFS / Reception? 
SCERTS: Social Communication Emotional Regulation Transactional and Support 

SCERTS is an evidence-based framework for assessing children who need support with 
their social communication and emotional regulation skills, including autistic children. 
Transactional support is the support given to children to reach their goals and achieve their 
potential. 

The SCERTS approach is not a prescriptive curriculum, and it works alongside practice in 
settings and home. Designed to be collaborative and to value the contributions made by 
settings and families to a child’s development, setting goals to reflect what the child can do 
with the right support. A strengths-based approach, so it starts with what a child can do 
iၙࢇ�ntial.
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Early Help training 
dŚĞ�ĨŽůůŽǁŝŶŐ�ĐŽƵƌƐĞƐ�ĂƌĞ�ĂǀĂŝůĂďůĞ�ŽŶ�ƚŚĞ�t���>ĞĂƌŶŝŶŐ�Θ��ĞǀĞůŽƉŵĞŶƚ�ƐŝƚĞ͗ 
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 tŚĂƚ�ŝƐ��ĂƌůǇ�,ĞůƉ͍� 

Instructions for completing:  

 Do you have an account – No thanks  
 Course price – as the course is free click in public circle  
 Select organisation from dropdown box – Public  
 Put in your address  
 Then click book course 

If you require support with booking, please contact WCC Learning & Development 
team directly on 01905 844 544 or email LDAdmin@worcestershire.gov.uk 

Early Years training 
We have a range of early years training suitable for those working in nurseries or pre-schools 
either privately / voluntary / independently ran or school ran. This training is delivered by our 
early years improvement advisers, inclusion team and nursery education funding team. This 
training can be found in the Early Years training directory (opens in new window) 

Our early years training for those working in Reception and / or school ran nurseries is 
currently being organised and will be available in this document. 

  

https://capublic.worcestershire.gov.uk/LearnDevPublic/
/worcestershire-children-first-education-services/training-and-cpd


 



 

Digital Technology in the Early Years 

As an Early years leader, I always lacked confidence in how to include digital technology 
into my curriculum. With the removal of ICT from the EYFS I felt I had been let off the hook! 
However, following a professional discussion with my Deputy manager, I came to realise my 
strong views around technology could be deemed detrimental to the child experience. This 
elephant in the room needed to be addressed head on! 

Join me on my journey of discovery where I let go of my preconceptions and explore the 
reality of a digital childhood. 
 
During our 90 minutes together we will consider research, policy, and statistics about the 
digital world and what this means for children, families, and educators. 

I can’t promise you all the answers, but a deep dive into this complex subject so we are 
better able to embrace digital technology as a tool to support learning and an opportunity to 
teach children to keep themselves safe. 

As the NSPCC state: ‘Off-line and on-line life, is just life. 

Cost: £30 + VAT per webcast purchase - this is for your whole staff team regardless of 
numbers. SPECIAL OFFER - this webcast has been reduced to £15 + VAT effective from 
05.04.2024 until December 2024 after this date the webcast will no longer be available to 
purchase. 

Planning an effective learning walk 
The learning walk can sometimes cause unwanted stress and anxiety for early years leaders 
as they prepare for inspection. However, if this is well planned for it can be a wonderful 
opportunity to communicate the uniqueness of your early years setting and illustrate the 
difference you make to children and families in your care.  

This 55-minute webcast walks you through how to tell the unique story of your setting in a 
meaningful and effective way. Accompanied by the ‘Learning walk: Telling your story tool’ 
you will have the tools required to plan and deliver your bespoke learning walk effectively 
and confidently. 

Please note it is recommended that this webcast is watched in conjunction with ‘Building 
an Effective Early Years Curriculum’ to achieve maximum impact on inspection day. 

This webcast is suitable for early years group settings and nursery provision in schools. 

Cost: £25 + VAT per webcast purchase - this is for your whole staff team regardless of 
numbers 

Cost – childminders: £17.50 + VAT 
 
Course code on CPD: EY 10464 

Once you have purchased the webcast you will receive an email with clarification on how to 
access the webcast. 







 

Supporting Children Who Cannot Attend School: A Multi-Disciplinary 
Training * NEW* 
This is an exciting new approach to our previous Emotionally-Based School Non-
Attendance Training (EBSN) with a broader focus on Children Who Cannot Attend School 
(CCAS).  

This training will be predominantly delivered by the Educational Psychology Service over 
two days with guest speakers from a range of different teams involved in supporting 
children with a variety of needs that prevent them from attending school full-time or 
regularly, as well as those children who might be in school but still struggling to access all of 
the opportunities available within school. 

Cost: 94.50 + VAT per delegate 

 23 October and 20 November 2024, 9.30am to 3.30pm, Worcester, course code: 
SCH 10502 / 90282 

Using Solution-Focused approaches with children and young people  
This workshop will focus on training staff to implement an intervention based upon the 
Solution-focused brief therapy (SFBT) approach. SFBT is a short-term, goal-focused 
evidence-based therapeutic approach, which incorporates positive psychology principles 
and practices. It helps support a young person to meet their goals by constructing solutions 
rather than focusing on problems.  

This intervention can be used to support young people with a variety of skills such as 
building more positive relationships, developing confidence, and managing emotions. It is a 
flexible approach that can be used with a range of goals, is motivating and can be creative 
by incorporating art, sand trays or physical activity if wanted. 

Through this training, you will learn how to deliver this intervention, be given a toolkit to 
support you to implement this intervention and discuss how you can use the approach 
across interactions with young people throughout the day. 

Cost: £28+ VAT 

 15 November 2024, 2pm to 3.30pm, virtual delivery, course code: 10358 / 84693 

Governors training 
We offer a range of training to suit chairs, clerks and governors in their roles. The governor 
services training directory is available on our website (opens in new window). Delegates will 
need to ask their clerk to make the booking on their behalf via CPD (opens in new window). 
If you wish to discuss the governor services SLA, then please contact the team on 01905 
846 400 or email governorservices@worcestershire.gov.uk 
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Safeguarding training 
We offer a range of Safeguarding training suitable for the Designated Safeguarding Lead and 
their deputies, as well as supporting those who have a focus on supporting Mental Health, 
Peer Mentoring, Recruitment and Family Support work in Schools. 

This training is offered via the Safeguarding SLA - details of the training can be found in the 
specific safeguarding training directory on our website (opens in new window), and if you 
are interested in purchasing the Safeguarding SLA then please do so via EStore (opens in 
new window) or contact Mark / Clare to find out more and confirm price on 01905 844 300. 

Schools Attendance Training 

Managing School Attendance – Supporting Senior Leaders and 
Attendance Leads  
This course is designed to support attendance leaders to embed the requirements of the 
DfE ‘Working together to Improve School Attendance’ practices and drive the requirement 
of attendance becoming everyone’s business as part of school culture.  

The course will be delivered as two virtual sessions, via teams and will:  

 Consider DfE guidance expectations and the requirements upon attendance 
managers.  

 Explore how Ofsted consider attendance.  
 Explore how data can be strategically used to assist attendance management.  
 Explore self-assessment and measuring Impact.  
 Provide good practice examples.  
 Consider DfE guidance expectations within the Worcestershire context.  

Audience: School based Attendance Leads/Senior leaders with attendance responsibility  

Cost: £60 + VAT per delegate  

 28 January and 04 February 2025, 10am to 11.30am, virtual delivery, course code: 
SCH 10434 / 90611 
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Using legal action to address pupil absence: Guidance for schools



 

Court Process & Writing Effective Witness Statements: Guidance for 
schools 
This training session will inform school staff regarding court processes and equip them with 
sufficient knowledge and resources to complete witness statements effectively for 
prosecution of cases under s444(1)/ (1)A of the Education Act 1996 for unauthorised 
absences. 

School Attendance Leads, Head teachers, School Attendance Officers, or any other school 
based associated staff with a key role in addressing pupil attendance, absence and welfare 
would be most welcome. 
 
Candidates are advised to have a good working knowledge of or, completed the Using Legal 
Action to Address Pupil absence: Guidance for schools training, for a better understanding 
of this session. 

Cost: £28 + VAT per delegate 

Discount: Book a delegate to attend both Using Legal & Witness Statements on the same 
day (does not need to be the same delegate per session but must be the same school) then 
pay only £51 +VAT for both sessions in total, a saving of £15 (full price for both sessions 
prior to discount is £66 + VAT) 

 05 February 2025, 1pm to 3pm, Worcester, course code: 10284 / 90440 
 02 April 2025, 1pm to 3pm, Worcester, course code: 10283 / 90441 
 25 June 2025, 1pm to 3pm, Worcester, course code: 10283 / 90442 

School’s training 

Art of Modelling - cultivating a learning narrative 
This webinar will revisit the principles of an effective modelling' strategy to support and 
promote pupils’ learning. We will review current research and its' implications for effective 
classroom practice.  

Colleagues will be encouraged to share examples of their modelling practices too. 
Colleagues will take away a toolkit of strategies/resources to support this practice in their 
classroom. 

Cost: £28 + VAT per delegate 

 10 February 2025, 3.30pm to 4.45pm, virtual delivery, course code: SCH 10505 / 
90334 

  







 

Greater Depth in Writing Year 6 
This half-day course is designed to support both Year 6 teachers (and English Leads 
involved in the assessment of writing) to consider the ‘Greater Depth Standard’ (GDS) in 
pupil writing, as well as establishing inspiring writing opportunities. Through a close 
analysis of the Teacher Assessment Framework (TAF) and exemplification material, 
delegates will be equipped to identify GDS accurately and confidently in their pupils’ 
writing, as well as consider teaching and learning opportunities to further enhance the 
writing process. Furthermore, delegates will be introduced to rich, quality texts and reflect 
on how best to use these to support whole class writing opportunities. The session will also 
allow delegates to share current pieces of their cohorts and work collaboratively to identify 
effective next steps in their teaching and learning. If you have attended the New to Year 6 
course you do not need to attend this one. 





 

Managing Effective Pupil progress meetings 
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Pupil Premium Leads Network Meetings  
This year, we are hosting our newly formed Pupil Premium Leads Network. Addressing the 
needs of our disadvantaged learners and closing the attainment gap, remains a significant 
challenge for many schools across all phases and settings. So, come along and join our 
professional learning community where we will share local and national updates, provide a 
‘place and space’ to revisit and share what works well for addressing the needs of our 
disadvantaged learners, invite speakers to share their experiences and strategies and 
create a forum for collaborative learning.  

 Cost: £50 + VAT per person for all three sessions 
 Three Session dates: 

o 02 December 2024, 3.30pm – 5pm, virtual 
o 10 March 2025, 1.30pm to 4pm, Worcester 
o 07 July 2025, 1.30pm to 4pm, Worcester 

 CPD Course code: 10518 / 90607 

Revisiting Formative Assessment strategies in today's classroom 
This webinar will revisit the principles of assessment and what makes for effective formative 
assessment in the classroom. We will consider a range of assessment strategies and how 
they can be used to promote learning - including peer assessment, questioning, retrieval 
activities and so on. Colleagues will have the opportunity to share their practices and will 
take away a toolkit of ideas/resources to support assessment practices in school. 

Cost: £28 + VAT per delegate 

 13 January 2025, 3.30pm to 4.45pm, virtual delivery, course code: SCH 10507 / 
90339 

Revising Rosenshine's principles of structure 
This webinar will revisit Rosenshine’s Principles of Instruction and how they can help to 
support pupils’ learning. Colleagues will consider the principles in detail, how they support 
learning and HOW to ensure they are embedded in sequences of learning. Colleagues will 
consider each of these principles in relation to their own subject, year group, context and 
how they can embed these practices further. 

Cost: £28 + VAT per delegate 

 04 November 2024, 3.30pm to 4.45pm, virtual delivery, course code SCH 10264 / 
90338 

  









 

Schools Finance Training 
The following Schools Finance Training courses are ONLY open to Local Authority 
Schools. 

Budget Preparation and CP Budget Setting Overview  
To provide an overview of Financial standards in school, budget planning, funding from the 
Local Authority, CFR and Benchmarking.  To look at expected Expenditure and Income and 
where to budget.  Management of school surplus balances and budget deficits.  Finally, an 
overview of the Collaborative Planning, Budget Setting Model which is used by maintained 
schools to set their budgets. 
 
Target Audience: Headteachers, Business Managers and Finance Staff who prepare the 
schools 

 



 

Imprest Accounts  
To provide a complete overview of the Imprest Account process and how this integrates with 
the E5 system. Schools will receive practical instruction and be guided on both theoretical 
aspects, whilst also being able to see the process displayed on E5 itself. The course will 
explain the purpose of the Imprest Account, administration, and security, making 
purchases and obtaining receipts, accounting for VAT, reconciliation, and completing 
claims.  
 
Target Audience: Business Manager/Finance Staff  
 
Cost: £107 + VAT 

ͻ 15 November 2024, 9.30am to 11.30am, virtual delivery, course code: 10146 / 90253 

School Fund  
To provide an overview of the administration and audit requirements to run your school 
fund. This will cover a definition of school funds, responsibility and control, general 
management of school funds, appropriate expenditure, VAT procedures, accounting & 
auditing requirements, insurance and 
school fund packages.  
 
Target Audience: Business Manager/Finance Staff 
  
Cost: £107 + VAT 

ͻ 21 November 2024, 10am to 12pm, Virtual Delivery, course code: 10156 / 90255 

SFVS  
The course will provide an overview of SFVS. Although SFVS is primarily aimed at Governors, 
the Financial Management and standards that it promotes are applicable to all staff 
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Terms and conditions  
 All bookings must be made using CPD online 
 All confirmation emails are issued directly to the delegate and CPD leader. We 

recommend CPD Leaders forward copies to delegates accordingly. 
 If necessary, a booking can be transferred to an alternative date with advance notice 
 Name changes (substitutions) can be made at any point after booking 

To make changes to a booking contact training & conference team: 

 Email:  workforcesupport@worcestershire.gov.uk 
 Telephone: 01905 844420 
 Telephone: 01905 844030 

Invoices 
Invoices are normally requested after the training course or conference has taken place. 
Please note that training / conferences during the month of March we do invoice upfront 
due to end of financial year. This does not affect your terms and conditions or cancellation 
rights. 

Invoices are issued in one of two ways: 

 via the Children’s Services Portal (CSP) 
 via email to the main email address given, therefore it is essential that these emails 

are not sent to junk or spam folders. 

Further information regarding invoices, disputes and payment are detailed below. 

Cancellations 
All cancellations must be made on CPD online. If you wish to supply additional information 
in support of your cancellation, then please email the relevant team. 

Cancellation charge and reason: 

 No cancellation charge applied = When the cancellation is made with 14 days or 
more notice 

 No cancellation charge applied = Under extreme circumstances i.e., Ofsted, 
bereavement, hospitalisation, and we ask that you inform us immediately 

 No cancellation charge applied = Due to COVID-19 and variants, which has meant 
staff have had to be re-deployed to ensure the school / setting can open and run. 

 Full course fee applied = When the cancellation is made within 0 – 13 days of the 
start date of the course (event) and there is no take up from waiting list 

 Full course fee applied = On return of the register where delegates did not attend 
and no notice for this was received 

  

https://capublic.worcestershire.gov.uk/LearnCPD/CoursesSearch.aspx
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VAT 

tel:0300%204562206
/
https://www.civicaepay.co.uk/WORCESTERSHIRE/WEBPAY_public/WEBPAY/default.aspx?_ga=2.243384449.580748184.1588858422-1320125984.1579692831
/info/20094/self_service_and_payments/513/are_online_payments_safe


 

Queries 
Please have your account number and Invoice reference ready. 

We are open Monday to Friday 8:30am to 4:00pm 

Any enquiries regarding the invoiced service contact: 

Training & conference team: 

 Email:  workforcesupport@worcestershire.gov.uk 
 Telephone: 01905 844420 
 Telephone: 01905 844030 

For enquiries regarding payment please contact: 

 Email: wccaccountsreceivable@worcestershire.gov.uk 
Phone: 01905 843400 

To contact by letter: Worcestershire County Council, Wildwood, Wildwood Way, Worcester, 
WR5 2PT 
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